
PUNJAB SMALL INDUSTRIES AND EXPORT CORPORATION LIMITED
CHANDIGARH

Office Order

In accordance with the guidelines regarding covid appropriate behavior and to
contain & manage the covid-l9 pandemic dated 30.04.202I and OZ.O5.ZO21 issued by
Department of Home Affairs & Justice (Home-4 Branch), Govt. of punjab (copy of the same is
enclosed herewith for ready reference), it is hereby directed to follow the guidelines
immediately.

2' AII the Functional Heads of various sections are advised to prepare roster schedule
of the employees to attend office so that the sections shall operate with 50% staff on particular
day' Further, the other 50% staff will work from home and will be available on call whenever
required' It is also advised to all officers/officials of the Corporation to iake covid vaccine from
the nearest health facility as soon as possible,

3' Further, Coordination & IT Section is directed to upload help desk no., mail-id,
official landline no. on the website of the Corporation so that public dealing can be stopped
(especially in Estate Wing) and people can also reach Corporation for their work.

Managing Director
Endst.No./pSrEC/per/f n1 _ 3AD1
CC:
I. PSIPSIC.
2. PS/Chairman.
3. PAA4D
4. PA/AMD
5. PS/ED

Dated 

"'71*/*t

6' All Functional Heads are requested to forward the report of officeri/officials of their wing
who have taken covid vaccine and remaining may bL advised to take vaccine as soon as
possible.

7. Sh. Parminder Singh, xEN, Ho, Nodal officer for covlD-l9
8. All Officers at HOlField offices

Programmer (IT Section) to upload the same on website of colporation.
10. Manager (Coordination) is requested to manage the help desk no. of the Corporation,
1l.Notice Board.
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